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DIVISION MEMORANDUM
No.OBY s. 2025

To :  Public Schools District Supervisors
School Heads (Public Elem, JHS, SHS)
SNEd Teachers/Coordinators
All Other Concerned

FROM

OIC - Schools Division Superintendent

SUBJECT: GUIDELINES ON THE UTILIZATION OF DOWNLOADED S
FUND CY 2024 TO RECIPIENT SCHOOLS

DATE : January 31, 2025

1 In reference with Regional Memorandum No. 1459, s. 2024 on the
Downloading of the FY 2024 Special Need Education (SNED) Program
Support Fund, attached is DepEd Order No. 042, s. 2021 which provides the
existing Guidelines on the Utilization of Program Support Funds for
Special Need Education (SNED) to wit the following SNED-PSF FY 2024
recipients shall follow:

Elementary
1. Calbayog Pilot CS 18. Baay ES Junior HS
2. Pinamurotan IS 19. Cag-olango ES 1. Carayman NHS
3. Obrero ES 20. San Joaquin ES 2. Pinamurotan IS
4. Carmen ES 21. Nijaga ES 3. Bagacay IS
5. Dagum ES 22. Calbayog East CS 4. Calbayog City NHS
6. Matobato ES 23. Migara ES S. Cabatuan NHS
7. SPED Center 24. Anislag ES 6. Mabini II IS
8. Bayo ES 25. Roxas | ES 7. Mag-ubay NHS
9. Cagbilwang ES 26. Trinidad CS 8. Tabawan IS
10. Capacuhan ES 27. Acedillo IS 9. San Policarpo NHS
11. De Victoria ES 28. Lonoy IS 10. Gadgaran IS
12. San Rufino ES 29. Limarayon IS 11. Limarayon IS
13. Tarabucan CES 30. Bugtong ES 12, Canjumadac IS
14. Bante ES 31. Malayog ES Senior HS
15. Malopalo ES 32, Tinaplacan ES 13. Calbayog City NHS
16. Tinambacan ES 33. Cagmanipis N. IS 14, Tarabucan NHS
17. Tomaligues IS 15. San Joaquin NHS

2 The above SNED-PSF recipient schools shall utilize the fund
on/before December 31, 2025. Attached herewith as enclosures are the
guidelines, Regional Memorandum, Sub-ARO, amount per recipient and
report needed.

3. Immediate dissemination of and strict compliance with this
Memorandum are desired.

Efi:iz u -:-(f'“) :
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Address) P2 Brgy. Hamorawon, Calbayog Qity, Samar
Email Address: calbayogdty@deped gov ph
Website: https //calbayogeity deped gov ph/
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SUMMARY OF THE FY 2024 SNED PROGRAM SUPPORT FUNDS BUDGET ALLOCATION
FOR THE RECIPIENT SCHOOLS DIVISION OFFICES AND IMPLEMENTING SCHOOLS

NO. OF | ELEMENTARY | NO. OF NO. OF
SCHOOLS DIVISION SDO PSF - e piss JHS PSF o SHS PSF TOTAL

Baybay City 8500000, 30 25000000 3 12,00000 1 3,000.00 150,000 00
Bl ran 85,000.00, 31 61000000/ 11 53,00000 7 21,000.00 769,000,004
Borongan City 8500000, 14 16000000 3 46,000.00] 1 3,000.00 292,000 0o}
Calbayog City 8500000, 33 33000000 12 5300000 3 9,000.00 £77,000 004
Catbalogan City 8500000 13 20000000 3 12,00000] 1 3,000.00 300,000,004
Eastern Samar 85,000.00, 96 68000000 16 57,000000 9 33,000.00 855,000 00f
Leyte 85,000.00 303 2,930,000.00, 56 316,00000] 20 66,000.00 3,397,000.00§
Maasin City 8500000 43 700,000.00{ 15 159,00000] 4 15,000.00 959,000 00§
Northern Samar 85,000.00] 198 1,660,000.00, 38 362,000.00] 13 56,000.00 2,163,000 00
Ormox City 8500000, 74 2,355,00000] 21 342,00000] 8 24,000.00 2,806,000 00
Samar 85,000.00] 80 535,000.00 17 154,00000] 5 15,000.00 789,000.004
Southern Leyte 85,00000] 62 730,000.00 19 74,00000 3 9,000.00 £98,000.004
Tacloban City 8500000, 30 68000000 8 14400000 2 23,000.00 532,000.00§

1,105,00000 1,007 | 11,82000000 222 1,784,00000| 77 280,000. 14,589,000.00§
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Republic of the Philippines
DEPARTMENT OF EDUCATION

Regional Office - ViII
SUB-ALLOTMENT RELEASE ORDER

Fracal Year 2024

PROGRAM/PROJECT /ACTIVITY NO./DESCRIPTION: REFERENCE: SUB-ALLOTMENT RELEASE
A ORDER NO.
OSFC-8-24-5157 dated Jul 18 2014
J10309100005000 - Current Appropristions RO-8-14-1694
Spetd Nevds 1 i Pgram
LEGAL BASIS: DATE:
11-Nos-14
Republic Act Moo 11978- ) 2024 GAA
FUND CODE: ORGANIZATION CODE: FISCAL YEAR:
otLtorion 070010300008 Y 2024
PURPOSE:

Transter of Program Support Funds for Special Needs Education Program implementing DepEd Schools and
(ffices.

To: The Schools Division Superintendent

Region: §
Schools Division of Calhavog Cit
DepFd - Region VIl
070010808004
PARTI ALLOTMENT CLASS/
CULARS ACCOUNT CODE AMOUNT AUTHORIZED
Subsidy 10 Uperating Units MOOE 5021408000 177.000.00
AMOUNT IN WORDS: *** Four Hundred Seventy Seven Thousand Pesos Only *** Total: 477.000.00

NOTE:  1he MOOE or CU allotment herein sub-alloted are valid for obligation until December 31, 2025,

The above sub-allotments have been made avalable for expenditures of the Region/ Divisions School It ts your primary responsibiidy to keep expenditures
within the lmits of the amount sub-aioted. Pursuant tc Secbon 41. Book VI of Executive Order No 292 the incumence of overdraits is prohibited Partes
responsible for the incurrence of overdrafis shall be held personally liable therelor. It is undersiood thal the aliotments heren authonized shall be used soiely
for the purposes indicated and disbursements therefrom shall be made in accordance with exssting budgebing, accounting and awdibng nies anc regulatons

CERTIFIED CORRECT: RECOMMENDING APPROVAL: APPROVED:
—_ ¥ rd
Uoa I ﬂ’?l 3 sk ‘
GARY JAY N. CALIPAYAN ALMA E. SUYOM EVELYN R. FETALVERO, CESO I
Admunsirative Offtcer V/Budget Officer 11 Chrel Aomunestratve Officer Regronal Drrector

toweed By. Reglons! Oifice - VI8
Sowc. Budget Monaaring Symem
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PROGEAM BUPPORY FUND
POR BELEMENTARY sCHOOLN

Reghn
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Regaw Vil
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Regaao Vil
Regan Vil
Regaon Vil
Regan Vit
Regon \ "
Regoa Vil
Regoo Vil
Regan Vil
Regon Vi
Region Vil
Regon il
Regon Vil
Regon \1il
Regon Vil
Regron Vil
Region Vil
Region Vil
Region Vil
Region Vil
Region Vill
Region Vill
Region Vill
Region Vil
Region Vil
Region Vil
Region Vil
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iviakon
ATV LTy
LAy LTy
Calhayog iy
Callayog City
Calbayaog ity
Calbayog Uity
Calbayog ity
Calbayag Uity
Calbayog Oity
Calbayog City
Calbayogs Oty
Calbayog City
Calbayog Oty
Calbayog Gity
Calbayog City
Catbayog City
Calbayog City
Calbayog City
Calbayog Oty
Calbayog City
Calbayog Gity
Calbayog City
Calbayog ity
Calbayog City
Calbayog City
Calbayog City
Calbayog City
Calbayog City
Calbayog City
Calbayog City
Calbayog City
Calbayog City
Calbayog City

Nohoal

A School Name
120D Calbayog Mot Cential Elementary S
SO Paamurotan Integrated School
L2008 Obero Hementary School
L2008 Cammen Hementary School
L2000 Dagum Eementary School
124019 Matobato Hementary School
P00 Calbayog City SPED Center
124054 Rayo Llementary School
124047 Cagbilwang tementary School
124087 Capacuhan Hementary School
124089 De Victoria Hlementary School
124110 San Rutino tlementary School
124115 Tarabucan Central Elementary Schod
124119 Rante Llementary School
124125 Malopalo tlementary School
124128 Tinambacan Central School
S00749 Tomaligues Integrated School
124118 Baay Llementary School
124134 Cag-olango Elementary School
124141 San Joaquin Central Clementary Sche
123997 Nijaga Elementary School
124006 Calbayog Last Central Elementary Sc
124022 Migara Elementary School
124030 Anislag Elementary School
124045 Roxas | Elementary School
124051 Trinidad Central Elementary School
501935 Acedillo Integrated School
501939 Lonoy Integrated School
502297 Limarayon Integrated School
124129 Bugtong Elementary School
124138 Malayog Elementary School
124142 Tinaplacan Elementary School
502436 Cagmanipis Norte Integrated School
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TOTAL

SNED PSS

1O ) )
Y O KD
10 D) X))
% 000 (0
Y O0) 6
% 000 (60
9% 000 00
4,000 00
4,000 00
5,000 00
14,000 00
5,000 00
5,000 00
5,000 00
5,000 00
5,000 00
5,000 00
5,000 00
5,000 00
15,000 00
5,000 00
5,000 00
5,000 00
5,000.00
5,000 00
10,000.00
5,000 00
5,000.00
5,000.00
5,000.00
5,000.00
5,000.00
5,000.00

330,000.00
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PROGRAM SUPPORT FUND
FOR JUNIOR HIOH SCHOOLS

Reglon  BEIS Sch School Name

Region VI 313806 Carayman National High School
Region VIl 502299 Pinamurotan Integrated School
Region VIl S00807 Bagacay Integrated School

Region VIl 313801 Calbayog City National High School
Region VI 303647 Cabatuan National High School
Region VIll 502298 Mabini Il Integrated School
Region VIll 303644 Mag-ubay National High School
Region VIIl 500238 Tabawan Integrated School
Region VIl 303651 San Policarpo National High School
Region VIl 00237 Gadgaran Integrated School
Region VIll $02297 Limarayon Integrated School
Region VIl $02305 Canjumadac Integrated School

“Mate | femate [ Total
Male | female | Total | SNED PSF
1 0 1 3,00000
1 1 2 3,000.00
1 1 5 3,000.00
12 10 22 20,000,00
2 1 3 3,000.00
0 1 1 3,000.00
1 0 1 3,000.00
1 1 2 3,000.00
1 0 1 3,000.00
0 1 1 3,000.00
1 1 2 3,000.00
1 1 2 3,000.00

53,000.00
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PROGRAM SUPPORT FUND
FOR SENIOR HIGH S8CHOOLS

[ Male | Female | Total |

Reglon Divislon  BEIS Schoc School Name Male Female Total

Reglon VIl Calbayog € 313801 Calbayog City Natlonal High Scho 4 1 h 1,000.00

Reglon VIL - Calbayog ¢~ 303652 Tarabucan Natlonal High School 1 0 I 3,000.00

Reglon VIIL - Calbayog € 303650 San Joaquin Natlonal High School 1 0 1 3,000.00
TOTAL: 9,000.00
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including, mudular distance learning, online distance learning, Slerded
learning, TV [radio-based instruction, and homeschooling sartiong 7Y 202!
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. Definition of Terma

Learners with Difficulty lrarners who manfest diffesites o pattie sar
activitirs (v g | Cognitive . comitmiany atior, matnlity., heaning, seeing. #tr
requiited for daily lessons, as determuned through abmervation and for inforerns
assessments and who have not undergone a medical assessrnent condicterd
by a hcensed medical apecialist. The difficulties must e marnifested to sk
extent that the learners *require modific ation of sebool practices ar apeeial
educational services tn develop to maximumm capacity” (FAucation At A
1982)

Learners with Disability - lcarners who have long term physical, merts
intellectual or sensory impairments as diagnosed by lLicensed professionala
like Psychologists, Psychometricians, and Medical Specialists

Self-contained SPED class - refers to a class, where a special education
teacher is responsible for the instruction of all subjects of a learner with
disability/difficulty. The class is typically separated from general education
classes but is still implemented within a school.

IV. Policy Statement
DepEd issues these guidelines to guide implementers on the proper
utilization of the SPED program support fund. The program support
funds are given to schools to enable them to provide learmers with
disabilities with the appropriate and relevant educauonal
opportunities that suit their needs and interests, and that wll be
able to prepare them for an independent and productive life.

4.1 To strengthen the program implementation of SPED, support
for funding shall be provided for to sustain the delrvery of
appropriate and quality educational services.

4.2 Special Education Program supports inclusion of leamers
with disabilities/difficulties into the general education to
equip them with skills to be independent and lead a productive
life.

4.3 The SPED Program Fund is judiciously used for relevant
expenditures to achieve the program’s desired objectives.

V.  Procedures
5.1  The amount provided in the General Appropnation Act for the
SPED program shall be equitably allocated to the recipient
schools based on the school enrolment of Learners with
Disability/Difficulty. Public schools with 20 or above LWD
enrolment are included in the list of recipient schools
Schools with less than 20 LWD enrolment may use the regular



Endclosure No | to DO 0‘2 n 2021

5.4

5.5

MOOE to support programs and nctivities for learners with
disabilities. For FY 2021, the allocation of the PSF by division
nnd school is indicated in Enclosure No. 2 of these guidelines

ach Fiscal Year, the Bureau of Learning Delivery through the
Student  Inclusion  Division  shall  issue  through &
memornndum the official list of recipient schools with their
corresponding allocations of the PSF,

The recipient schools shall submit 10 the Schools Division
Superintendent their respective Annual Implementation Plan
(AIP), which contain activities for the SPED Program for
approval,

Upon issuance of these guidelines, the Regional Offices (RO)
shall communicate to the Schools Division Offices (SDOs)
concerned to confirm the availability of funds and to remind
them of the need to prepare the Work and Financial Plan
(WFP) through the Program Management Information System
(PMIS) based on the approved AIP of the recipient schools.

The RO-Policy Planning and Rescarch Division (PPRD) in
coordination with the Regional Supervisor in-charge of the
program, shall endorse the submitted and SDO-approved
physical and financial plan and the list of recipient schools to
the RO-Finance Division for the release of the PSF following
the guidelines issued through DO 11, s. 2021, entitled
“Guidelines on the Operationalization of the Program
Management Information System”.

V1. Eligible Expenses

6.1

The PSF downloaded to schools shall be used, among others,
to support the educational services of LWDs in public
elementary and secondary schools that are implementing the
SPED Program. The following shall be considered allowable
expenses:

6.1.1 Formal asscssment or rehabilitation of LWDs by
Medical or Allied Medical specialists;

6.1.2 Acquisition of specialized materials, devices and
equipment that are intended for Instructional
Purposes of Learners with Disability/Difficulty
instructional purposes provided that the amount do
not exceed Php 15,000.00;

6.1.3 Attendance of SPED teachers and receiving teachers
and other concerned school personnel in specialized
trainings on inclusive and special education
conducted by NEAP accredited service providers;
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0614

06.1.5

O

(2]

Immersion of LWDs to different work industry for
possible  employment and their participation to
sports, academic and co - curricular activities toward
holistic development

Communication expenses of SPED implementers
subject to reimbursement and/or liquidation and
existing DepEd policy on communication expense

The PSF shall only be utilized to support the implementation

of the program based on the items specified under 6.1 which
shall be reflected in the School Annual Implementation Plan

(AIP).

6.3 The PSF downloaded to the Schools Division Offices and
Regional Offices shall be used to augment the expenses
related to the following:

6.3.1

6.3.2

6.3.3

Monitoring and evaluation of the SPED Program in
their respective Regions and Divisions,

Attendance and conduct of training on inclusive and
special education programs

Advocacy Programs for inclusive and special
education; and Other expenses related to the
implementation of the SPED Program.

VII. Release of Funds
7.1 BLD SID shall follow the process and workflow involved in the
approval of an Activity Request (AR) and Authority to Conduct
(ATC) as indicated in the most recent DepEd Order on
Implementing Guidelines on the Release and Use of Funds for

the corresponding year.

The BLD-SID shall ensure the timely release of these
guidelines to the field and shall request the Finance Service-
Budget Division of DepEd Central Office to prepare and issue
the Sub-Allotment Release Orders (Sub-AROs) to the Regional
Offices (RO).

7.2 The amount to be downloaded as Program Support Fund shall
be based on the number of enrolled LWDs for the given school

year.

7.3 The Budget Division - Finance Service (Budget Division-FS)
shall issue the Sub-Allotment Release Orders (Sub-AROs) to
the Regional Offices. To facilitate the release and utilization of
the funds, the Central Office shall send through email an
advance copy of the signed Sub-AROs to the Regional Budget
Officers and Regional SPED Focal Persons.
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7.4

7.6

Upon receipt of the Sub-ARO, the SDOs and [or the JUs shall
request release of Notice of Cash Allocation (NCA) from [JEM

Upon receipt of the NCA, the SDOs shall transfer the allocated
amount to the heads of the Non-1Us in a form of cash advance
consistent with the provisions of DO No. 29 s. 2019
(Procedural Guidelines on the Management of Cash Advances
for School Maintenance and Other Operating Expenses and
Program Funds of Non-Implementing Units Pursuant to CO,
DBM, and DepEd Joint Circular No. 2019-1)

The grant of cash advance shall be subject to the rules and
regulations on the granting, utilization, and liquidation of
cash advances as provided for under Commission on Audit
(COA) Circular No. 97-002 dated February 10, 1997, zs
amended by COA Circular No. 2006-005 dated July 13, 2006.

VIII. Monitoring and Evaluation

8.1

8.2

8.3

8.4

The Central Office, through BLD-SID, shall conduct regular
monitoring of program implementation/fund utilization of the
Recipient Offices and regular consultative meeting/ Program
Implementation Review (PIR) with the Regional SPED Focal
Persons. Results of such monitoring shall be used to
continuously improve the policy guidelines.

The ROs shall submit a year-end report to the Bureau of
Learning Delivery-Student Inclusion Division (BLD-SID)
report on the status of implementation of the PSF in their
respective regions, the template for which is attached as
Enclosure No. 3.

The SDOs, thru the Education Program Supervisor in-charge
of SPED, shall review and validate the reports and the
supporting documents received from the recipient schools for
consolidation and for subsequent submission to the Regional
Offices.

The recipient schools shall inform their respective SDOs of the
physical and financial accomplishments of activities covered
by the PSF at the end of each quarter.

IX. Effectivity

9.1

These guidelines shall take effect immediately upon issuance,
and shall be published in the UP Office of the National
Administrative Register (ONAR).

X. References
Batas Pambansa Blg. 232 - An Act Providing for the Establishment

and Maintenance of an Integrated System of Education

’
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REQIONAL MEMORANDUM

Moo 1459 200

DOWNLOADING OF ‘THE VY 2024 BPECIAL NEEDS EDUCATION (8NEL)
PROGRAM BUFPORT VUNDS TO THE RELIPIENT
DIVIBIONS AND BCHOOLS

To Hehiools Division Buperintendents
Al Othera Coneerned

3 AMuinched 18 DM CT 2024.22 dated June 2%, 2024 {romn the (ffier of s
Undersecretury for Cartleulum and Teaching, announcmg the rec, ;m nts of the 2074
SPED PAF which shall be downloaded to the respective divisins and smplerenitin g
s hools following the attachied budget allocation.

2. As stipulated in Depbd Order No, A2, 6. 2021 and as amended by Depbs G der
No. 18, & 2022, the recipient divisions and schools ate digected 16 Ghaerie tne
puidelines and procedures on the utilization of the sad funds Lased on the ol g0
expenses 1o ensure that the objectives of the progzam will be realized

3 For this fiscal year, the divisions are advised to pnrmlmr the utibizatsorn of
funds rnr monitoring and evaluation of lhr pfrrsyam and coune urt of Urainings on

ul thc Indwidualiatd Education l’lan (IEP), and use of the Mu": lf-rtrm r‘ A-.v-- rrent
Tool (MFAT) while the schools are reminded to give emphasis on formal assessren
and rehabilitation of learners with disabilities (LWDs) and acquisition of speciaiize
devices and equipment for instructional purposes

4. In view of this, the Regional Office, through the Finance Divison and
Curriculum and Learning Management Division (CLMD), shall download 4 1904
amount of Fourteen Milllon Nine Hundred Eighty-Nine Thousand l'em
(Php 14,989,000.00) to the 13 Schools Divisions as indicated in Enclosure A
(Summary of the 2024 SNED PSF Budget Allocation for the Recipient Schools
Divisions Offices and Implementing Schools).

5. The said amount shall be taken from the SNED Funds under Sub-A0 cimmens
Release Order No, OSEC-8-24-5157 dated July 18, 2024 which shall be vald for
utilization until December 31, 2025.

6. The Schools Divisions Superintendents, with the help of the Diision SNED
Supervisors, shall see to it that the recipients, particularly the field schools, shall be
oriented and given technical assistance on the proper utilization and hguidaton the
said funds.

A, Address: Government Center, Candahug Palo, Leyte
DeiED w Telephone No.: (053) 832 5738 c--
uargraa  NBF e " 108

Website: region8 deped gov ph ——r
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Enclosures: As stated
References:  As stated
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DEFPARTMENT OF FDUCATION REGION VIIE- FASTERN VISAYAS

Enclosure B3 to Regional Memorandum No. 8. 2024

FY 2024 SNED PSF UTILIZATION REPORT

P—— e

Pemamng Arouet i

Objects of Expenditures temized per (inchudes both Uinablgated

Amou fi Amaunt
Category of Eligible Expense Allocated "t Uihee and Obhgated Amount that
have not been poud yet]
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A SDOs (This refers only 1o the SDO SNFD PSF) _.1

MA&E of the SPED Program ]

;lnrrd-melo Tramnings/Actiwvities on SNIED

and inlcuuive education 4
Agvocacy Programs and other related ‘ '
eApenLes \ |
TOTAL AMOUNT FOR THE SDO 0.00 000 'E'.l
|

B. SCHOOLS (This should corespond to the total amount of downloaded PSF for ALL the schools with tagged LWDs in the division)

Formal Assessment of Rehabilitation of
1AW

Acqustion of specialized matenals or
devces for instructional purposes
Anendarce to traimings/actvit.es on SPED
and inlcusive education

Imers on of LWDs and participation to
sporty, academic, and co curmicular
atwihes |
{om=un.cation expenses of SPED }

Tpiementers
TOTAL AMOUNT FOR THE SCHOOLS 0.00] 0.00, 0.00
C. TEVs (This is the separate total amount downloaded to the SDO for travel relmbursement to national and regional activities from time to
time_ f there is any)

Tota! Clams for TEV ] f

TOTAL AMOUNT FOR TEVs 0.00] 0.00 0.00
. PSF FOR ILRC CONVERSION (This refers to the total amount downloaded to the pilot SDO with identified school for the convers.on to ILRC. *
my) =
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¥ase 2 Down'oad ng (Purchase of i
faupment&Facites !
10TAL AMOUNT FOR ILRC 0.00| 0.00.
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