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Republic of the Philippines
Department of Education
REGION VIII

SCHOOLS DIVISION OF CALBAYOG CITY

November 13, 2024

DIVISION. MEMORANDUM
NO. ©OF s 2024

CONDUCT OF INTER-DIVISION MONITORING ON THE DISTRIBUTION
AND UTILIZATION OF VARIOUS CO AND RO PROCURED AND
DELIVERED LEARNING RESOURCES (LRs)

TO: Chiefs, CID & SGOD
All Education Program Supervisors
All Public Schools District Supervisors
Elementary and Secondary School Principels/Head Teachers/TICs
Division Supply Officer
All Others Concemed

1. In consonance with the Regional Memorandum No. 1323, s. 2024, dated
October 17, 2024, this Office would like to inform the field on the Conduct of
Inter-Division Monitoring on the Distribution and Utilization of CO and RO
Procured and Delivered Learning Resources (LRs) on November 18-25, 2024
with Northern Samar Division assigned monitoring team to SDO Calbayog City with
the following objectives listed below:

a. monitor and assess the status of the distribution and utilization of CO
and RO Procured SLMs, SLRs, LTE SM-TVL in the schools;

b. verify the utilization, safekeeping, and maintenance of LRs;

c. check the obligation and on-time utilization of the downloaded funds
in the division and schools; .

d. give technical assistance to schools if it is nceded; and

e. gather feedback on the best practices, issues and concerns related to
the LR distribution and utilization.

2.  There will be a total of six (6) monitors coming from SDO Northern Samar
that includes their 3 LRMS Personnel, EPSs in Science, Mathematics and
TLE/TVL who will compose the two teams. Each team will be monitoring 10
schools which will be chosen by them. Per team, they will monitor 1SHS, 3 JHSs,
2 CSs, 3 regular ESs, and 1 MG school, a total of 20 schools to be monitored.

3. The Team 1 will be monitoring Calbayog 1-6 districts, while Team 2 will be
monitoring Tinambacan 1-3, Oquendo 1 and 2 districts.
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SCHOOLS DIVISION OF CALBAYOG CITY

4, Below is the schedule of Monitoring:
oolty | e T
TEAM DATE DISTRICT TO BE SCHOOL TO BE | PSDS IN-CHARGE PERSONNEL
MONITORED
MONITORED IN-CHARGE
Nov. 18, 1 (am/pm) | Central Sch. | N. Capetillo Generson
2024 CALBAYOG ! Nabual and
1 { C1-Cé AO
| 1IS/COS
Nov. 19, | CALBAYOG 1 (am) JHS { A. Caber | Generson
2024 2 ! Nabual  and
1 (pm) Regular ES | C1-C6 AO
{iS/COS
Nov. 20, | CALBAYOG 1 (am) SHS A. Yangzon | Generson
2024 3 Nabual and
1 (pm) Regular ES C1-C6 AO
TEAM 1IS/COS
1 Nov. 21, | CALBAYOG 1 (am) Regular ES J. Abon Generson
2024 4 Nabual and
1 (pm) JHS C1-Cé AO
IIS/COS
Nov. 22, | CALBAYOG 1(am) | Central sch. R. Bernales | Generson
2024 5 Nabual and
1 (pm) JHS C1-C6 AO
11S/COS
Nov. 22, 1 (am) MG T. Villa Generson
2024 CALBAYOG Nabual and
6 C1-Cé AO
1IS/COS
{ NO. OF SUPPLY
| scHoOLS TO | T¥T5 O OFFICE
TEAM DATE { DISTRICT BE BE PSDS IN-CHARGE PERSONNEL
I HONI‘{::ED/T MONITORED IN-CHARGE
Nov. 18, | TINAMBACAN 1 (am) SHS M. T. Simon Sarah Kay
2024 1 Baleca and T1-
1 (pm) Central ES | T3 and 01-03
{ AOlls/ COsS
Nov. 19, | TINAMBACAN 1 (am) JHS E. Ongeal Sarah Kay
2024 2 Baloca and T1-
1 (pm) Regular ES T3 and 01-03
TEAM AOlls / COS
2 Nov. 20, | TINAMBACAN 1 Regular ES E. Siozon Sarah Kay
2024 3 Baloca and T1-
T3 and 01-03
AOlls / COS
Nov. 21, ' OQUENDO 1 1 (am) JHS N. Castante Sarah Kay
2024 Baloca and T1-
1 (pm) Regular ES T3 and 01-03
| AO lls / COS
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Republic of the Philippines

Department of Cbucation

REQGION VIII

SCHOOLS DIVISION OF CALBAYOG CITY

Nov. 22, OQUENDO 2 1{am) | MG B. Merales | Sarah Kay
2024 | | Baloca and T1-
' 1 (pm) Central { T3 and O1-03
T o |sen | AO1Is / €03
Nov. 22, OQUENDO3 1 JHS G. Moreno Sarah Kay
2024 i | Baloca and T1-
| 1T3 and 01-03
| AD IIs / COS

S. The PSDS shall guide/prepare/decide which school in their district should

be monitored and the Supply Office personnel shall assist the monitors on the
distribution/utilization of LRs.

6. Enclosure 1 is the monitoring tool which will be used by SDO Northern
Samar monitors. For further guidance, RM 1323s .2024 is attached as Enclosure
No. 2.

7. Expenses incurred relative to this activity shall be charged against local

funds subject to usual accounting and auditing rules and regulations.

8. This Memorandum serves as Travel Authority to all concerned personnel.
9. Immediate dissemination of and strict compliance with this memorandum
are desired.
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Republic of the Philppines

Department of Education
REGION VI - TASTERN VISAY AN

Ociober 17, 2024

REGIO ME*ORANDUM
No. s, 2024
CONDUCT OF INTER-DIVISION MONITORING ON THE DISTRIBUTION AND
UTILIZATION OF VARIOUS CO AND RO PROCURED AND
DELIVERED LEARNING RESOURCES (LRs)

To:  Schools Division Superintendent
All Others Concerned

1. In relation to the delivery of various LRs to the schools, this Office, through the
Curriculum  and  Learning Management  Division (CLMD)}-Learning  Resources
Managemen Section (LRMS), informs the divisions to conduct inter-division monitoring
on the distribution and utilization of various delivered learning resources from CO and
RO.

2. The activity aims to:

a. monitor and assess the status of distribution and utilization of CQO and RO
SLRs, SLMs, and LTE SM-TVL in the schools;

b. verify the utilization, safekeeping, and maintenance of LRs;

c. check the obligation and on-time utilization of the downloaded funds in the
divisions and schools;

d. give technical assistance to the schools if it is needed; and

¢. gather feedback on the best practices, issues, and concerns related to the LR
distribution and utilization.

3. A total of six monitors from each division include the 3 LRMS Personnel and one
EPS for the following subject areas: Science, Math, and TLE.

4. Refer (o the table below for the ussxgnmem ol the division 1o monitor:
| Assigned Division |  Dates and number of schools to be
Dlvhlon
| _ toMonitor ______monitored
Ha) hav (.I!v /| Maasin City | ¥ The date of monitoring is to be agreed
[ Biliran So. lfvtc 1 upon by assigned monuors and SDOs
| Borongan City ’ leyte | [lcontact in advance your assigned division!
| Calbayog City Na. Samar within the last week of October 2023 and
' Catbalogan City | Bomngnn (,ny 1 the first week of December 2024
I'E. Samar Calbayog Llly 71 ¥ The monitoring team per division shall be
! | Leyte Samar divided into two to visit more schools
',“',;(,,' Cllv T Thdican 7} ¥ Each team shall monitor at least 10
[ N. Samur _I‘Lulbulogun Lll) 7 schools (1 SHS, 3 JHSS, 2 CSs, 2 regulan
, Ormoc City - Tacloban City elementary schools, and 1 MG school)
Samar T Samar v v The sclhwols to be tonitored aliall be
L Stiersd & i Of e dhrateipat chosen randomly by the monitors
:-32'—1“-.)1?-*-" -1 Hﬂyh‘“ ( ty == ¢ The duration of the monitoring shall be at
| Tacioban City | Ormac Clty |__most 8 days_
e ; Address: Government Center, Candahug, Palo, Leyte
p",gp u Telephone No.: (053) 8325738 (--
wagrae Y s o e et
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K] The division, led by the LR EPS and Supply Ofticer, shall prepare the allocaton hist
ol all LRs delivered and downloaded funds 1o all schools and give it i sdvinece 1o the
assigned monitors. The division shall also assign at least one (1) personnel (o aocoimpany
the monitoring team. The RO monitors may also join any ol the division teams.

O, In preparation tor this inter division monitoring, o virtual coordinuation oeeting
shall be conducted on October 21, 2024, from 1:00 p.m. 1o 3:00 p.m. 1o be attended by
the identified monitors. The link shall be shared in the GC.

7. The cost of meals, lodging, travel, and other incidental expenses during monitoring
shall be charged against BLR Downloaded Program Bupport Funds, which shall be
downloaded to the respective divisions upon submission of the individual computed urel
appraved travel expenses, subject to the existing accounting and auditing and rules snd
regulations.

8. Immediate dissemination of and compliance with this Memorandum are desired

EVE R. FETALVERO, CES8O o
" Regional l)irt-rmr] Y

Enclosures: Non
References: .0, 20, s. 2022
To be indicated in the Perpetual Index under the following subjects:

MONITORING

LEARNING RESOURCES

DEPARTME |
AECOKDS SECTION, R

CLMD LRV3 URA
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(EPP/TVL/TLE /Scienca & Mathematics Equipmaent)

Diatrict:

Division:

LEARNING RESOURCE UTILIZATION AND SAFEKEEPING MONITORING TOOL

Directions: Tick the corresponding response as to Evident (E) or Not Evident (NE) in each indicator
Provide names of other Learning Resource if necessary. Indicate Evidence Requirements EPRs and
Femarks CO/RO/DO Procured);TA Provided & Agreement

Key Stage 11 )

[ Factor

Indicator

Findin |
L)

Key Stage 2: [ )

Green
Cabine
te

[EPP/TVL] |
TLE

Equipment

Key Stage 3: ( |

Key Stage 4. '

[ Science &
Mathemati
ce
Equipment

Evidence
Require

mento /
MOVa

Remarks

Inventory

Mantaning an
updated
inventory of all
tools and
equipment in
scheol

E
'NE

Proper labeling
and
documentation of
each item
including details
such as mode),
serial number,
and condition)

Fegularly checks
status to
reconcile the
inventory with
actual items
present in the

equipped with
appropriate
thelving or
cabinets to store
equipment
(science and
math
instruments, T\L
tools and
equipment)
securely
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Clear labeling an
categerization of
items for easy
identification and
retrieval

[mplementing a
check-in and
check-out system
to track when
items are
borrowed or
returned,
ensuring
accountability

Safckeeping

Maintenance

enocic
inspection and
mantenance of
science and math
instruments, T\'L
tools, and
equipment to
ensure
functicnality and
safety

NE

Cocumentation
maintenance
actvities, repairs,
and replacement
schedules

 Onentation of
teachers,
learners, cr staff
members cn
proper handling,
storage, and use
of the materials to
prevent damage

or accidents

Record of
Utilization

Mantenance of
logbooks or
records indicating
when and by
whom the science
and math
instruments, T\L
tools, and
equipment are
utilized

Feecord of
utilization and

purpose of usage,

B3,

Addtes

) -4 A Telephone do.
F i &

Y SR 0 tmad Address

Welnde, e

S

Ty mw we e ww ey
. \ o2 e,

YT
" B

v 1
i B


https://v3.camscanner.com/user/download

such as specific
lessons,
experiments, or
practical

ns:pmmu

Secunty
Measurea

Storage of the
matenals 'equpm
ent in a safe and

secured area i—-NE

from food, cther
calamities and to
prevent theft or
unauthonzsed use

Monitor pian and
accomplishment
of the schoel

secunyy NE

perscnnel or
adnunistration to
ensure cverall
secunty protocols
of the

matenals /equipm
ent

Mon:tar:

Position - Focal Person
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LEARNING RESOURCE UTILIZATION AND SAFEKEEPING MONITORING TOOL

School.

{SLMs/Textbooks/E-Books/Other LR)

District:

Division:

Directions: Tick the corresponding respense as to Evident (E) or Net Evident (ME) in each indicater.
Provide names of other Learning Resource if necessary. Indicate Evidence Requirements (ERs) and
Remarks (CO/RC/DO Procured)/TA Provided & Agreement.

Key Stage 1:( )

Key Stage 2:( )

Key Stage 3:( )

Key Stage 4:( )

Factor Indicator Findings | SLM | Textbook | E- Others | Evidence Remarks
Book | ____ Requirements
Actual Observation reccrds £
Teaching | of teachers using self-
f' A learning modules and |'NE
eamning .
ther learning
resources durnng
classrcom instructicn
Incorporation of LR E
utilization in Lesson NE
Plan/DLL preparation
Utilization of Learning | E
resources in instances
where the teacher is
absent due te illness, NE
attendance in
seminars, etc.
Ouring Presentationofa Plan | E
Calamities | on utilizing Self-
Learning Modules and
other resources during NE
calamities or
unexpected
disrupticns
Records of E
adaptations made to
) T Address Government Cer {3hug Pa's Leqte
£FD & 4 & U Telephone No. (0%
v F C‘;\., v Emal Address reponi@depes § :b Cade :. I
Website reguond deped pt L_Ef B {Fael
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the resources during
calamities. such as
digtization or
provision of
alternative formats for
remote learning

NE

Records the
achievement of
learners in the
utilization of the
Learning Resources
dunng calamities
done threugh student
perfermance
eva'vations or surveys

Documentaticn of
learning rescurces
provided to absent
students

Periodic
Record/Inventery of
Self-Learning Modules
and other learning
resources stored in
the school classreom

NE

Proper labeling and
categcerization of
resources for easy
access and retrieval

Accesubility
Avalability

Documentation of the
distribution process to
ensure all students
receive the required
Self-Learning Modules
and other resources

Monitoring and
recoras of student
access to digital
resources or online
platforms, adcressing
any technical or
connectivity

chalienges
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List of acditional £
copies or alternative
resources previded to
students with special NE
neegs or limited
access tc technology

Moniter:

Concurred:
o
B chool Head
Position - Focal Person Teacher/S
Division/District Supervisor/ District In-Charge
Address, Governmant Corter, Carashug Do (68
‘uj‘;{[") A ”uw")‘ Telephone No. [0%3) 8525732 [y = Y
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